
Place an Order
on OASIS using: 

Quick Order
Purchase Order Upload (PDF)

Multi-ISBN Upload (single order)
Multi-Order Upload



In the navigation links at the top, hover over 
”Place Order” and select one of the first 4 options.



Quick Order



Enter up to 25 ISBNs & quantities at a time.
All valid items will be added to the Cart when you click “Add to Cart”.

If you have more ISBNs, return to Quick Order and add them.
There is no limit.



Purchase Order Upload
(PDF)



Upload a PDF file to expedite your order entry.
Most standard Purchase Order Format will work or use our basic template.
Once uploaded, the PO # and ISBN/qty information will be displayed on a 

Review Page that can be edited, if needed.



Select the Bill To and Ship To addresses, if needed.
Create your Purchase Order document and save as a PDF.

Click “Choose File” and select that document.
Click “Upload File”.

On the Review Page, confirm the data, add it to the Cart and Checkout.



Multi-ISBN Upload
(single order)



Upload a text file with multiple ISBNs and quantities to expedite your data entry.
The uploaded file becomes a “Shopping List”.



Click “Choose File” and select the text file (CSV) document.
Click “Upload File”.

On the Shopping List Page, confirm the data, add it to the Cart and Checkout.



Checkout for Quick Order, 
Purchase Order Upload 
and Multi-Order Upload



After adding all items to the Cart, click “Checkout” to finalize the order



On the “Checkout” page, review the 
order details on the right side Lorem ipsum dolor sit amet, 

consectetur adipiscing elit, sed 

do eiusmod tempor incididunt ut 

labore et dolore magna aliqua. Ut 

enim ad minim veniam, quis 

nostrud exercitation ullamco 

laboris nisi ut aliquip ex ea 

commodo consequat. Duis aute 

irure dolor in reprehenderit in 

voluptate velit esse cillum dolore 

eu fugiat nulla pariatur. 

Excepteur sint occaecat



On the “Checkout” page, fill out the necessary 
information in each section on the left side

This is Section 1

Note that “Credit Card Payment” is selected here 
but the information is entered in Section 4.



Lorem ipsum dolor sit amet, consectetur adipiscing 
elit, sed do eiusmod tempor incididunt ut labore et

Lorem ipsum dolor sit amet, consectetur adipiscing 
elit, sed do eiusmod tempor incididunt ut labore et

This is Section 2

Confirm the billing and shipping addresses

If you need to send this order to a one-time 
ship-to address (not an established shipping 
address on your account), check the box to 

enter the address information.

If you do have an established shipping 
address that is not shown as an option 
while ordering, reach out to the OASIS 

Administrators to update your registration.
On the Home Page, click

“OASIS Registration Update”.



This is Section 3

Choose the Shipping Service Level

If your Pearson account does not carry any 
special shipping instructions, you will just 
see the shipping levels and can make your 

selection.

If your Pearson account does carry special 
shipping instructions, that carrier 

information is displayed. It will change 
based on the level you select.



This is Section 4

In Section 1, if you chose “Account 
Payment”, check the box to agree to our 

Terms and click “Place Order” to 
finalize.

If you chose “Credit Card Payment”, 
enter the credit card information here. 

Then check the box to agree to our 
Terms and click “Place Order” to 

finalize.



Multi-Order Upload

If this option is not available to you and 
you would like to use it, contact the 

OASIS Administrators



Place more than one order at a time.
Each line on the spreadsheet = one complete order.

Each order can have a maximum of 5 ISBNs.
Use the master Excel Spreadsheet provided for all orders.



On the master Excel Spreadsheet, fill out all required fields.



Choose the file and click “Upload File”.
If there are any errors, correct them on the spreadsheet and upload again.



When all information is valid, review order details including price & availability.
Click “Submit Orders”.



Need help?

Do you need help using OASIS?
On the Home Page, click the “OASIS Technical Support”

link to submit your questions.



Thank you for 

using OASIS!


